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1. OBIIIME ITOJIOKEHUSA

1.1.  IIpenmeToM peryaupoBaHMsl HACTOSILErO perjaMeHTa SBISIOTCS OTHOILEHUS,
BO3HHKAIOIINE MEXy POIUTEISIMH (3aKOHHBIMHU TPEJICTABUTEISIMH) OOYUYaIOIIMXCsI, TTOAaBIIH-
MU 3asBJICHUE HAa OKa3aHHE YCIYTH, U TOCYJapCTBEHHBIM OIOJKETHBIM 00pa30BaTElIbHBIM Y4-
pexaeHueM cpeaHer obmieoOpa3zoBarenbHO koo Ned62 IlymkuHckoro paiiona CaHKT-
[TerepOypra, peanu3syromas OCHOBHbIE 00I1e00pa3oBaTebHble MPOrpaMMbl HAYaJIbHOTO 0O0II1e-
ro, OCHOBHOT'O 0O0IIIETO, CPEAHETO MOJHOro 001ero oopazoanus (nanee — ['BOY mkona Ne462
[TymkuHckoro paiiona Cankr-IlerepOypra), HaxoAsascs B BEACHUH UCTIOIHUTENIBHBIX OPraHOB
rocynapctBenHoi Biactu Cankt-IlerepOypra.

1.2.  VYcayra no npenoctaBieHuo HHGOPMAIMK O TEKYLIEH yCcleBaeMOCTH yJallerocs,
BEJICHUIO 3JIEKTPOHHOTO JHEBHUKA W 3JIEKTPOHHOTO JKypHAJIa yJalerocs (Jajiee — yciayra) mpe-
JocTaBIsgeTcsl (PU3NYECKUM JIMLaM (Jlanee — 3asiBUTENN). 3asBUTEISIMU SIBJIIIOTCS POIUTENH (3a-
KOHHBIC TpejcTaBuTenn) ooydaronuxcs B [BOY mkone Ne462 IMymkuHckoro paiioHa CaHKT-
[TeTepOypra.

1.3. TpeboBanus K MOPSIAKY HH(GOPMUPOBAHUS O MIPEIOCTABICHIN YCITyTH.

1.3.1. B npenocrasnenun yciayru yuactByroT I'bOY mkona Ne462 ITymkunckoro paiiona
Cankr-IlerepOypra, yka3zaHHas B MyHKTE 1.2. HACTOAIIETO perylaMeHTa:

1.3.2. Anpeca, cipaBo4Hble Tesne(OHbI Ul KOHCYJbTAlMHA TpakaaH U rpaduk paboThl
UCTIOJIHUTENIFHBIX OpPTaHOB TocyaapcTBeHHOW Biactu CankT-IlerepOypra m opranm3anuii, y4a-
CTBYIOILIMX B MPEIOCTABICHUN YCIYTH:

Nudopmamms o6 aapecax u teneponax ['BOY mkomsr Ne462 IlymkuHCKOTO paifoHa
Cankr-IlerepOypra HaxonuTcst Ha opunuansHoM caiite Komurtera mo oOpa3oBaHuio: www.k-
obr.spb.ru.

Komurer no o6paszosanuto: 190000, Cankt-IletepOypr, nep. AHTOHEHKO, A. 8, Ten./akc
(812) 576-18-76, 576-18-75, anpec 3MEKTPOHHOU MOUTHI: kK-obr@gov.spb.ru, opunmanbHeIi cauT
KomuTtera no o6pazoBanuto www.k-obr.spb.ru.

I'paduk paboter: moHenenpHUK — yeTBepr ¢ 09.00 mo 12.00 u ¢ 12.48 mo 18.00, naTHHUIA
¢ 09.00 mo 12.00 u ¢ 12.48 no 17.00, BeIxoHBIC THH — CyO0OTa, BOCKPECECHBE.

CrpyKkTypHBIE TOJpa3ieieHusl agMUHUCTpanuii paitonoB Caunkr-IlerepOypra (nmamee —
OTJeNbl 00pa30BaHus), B BEIEHUH KOTOPBIX HaXOJATCS BONPOCHI 0OpPa30BAHUA: COINIACHO IMPH-
JOXKEHUI0 2 K HACTOSsIIEMY peryiaMeHTy M Ha odunuaibHoMm caiite [IpaBurenbctBa CaHKT-
[Terepbypra www.gov.spb.ru.

I'padux padotsr: nonenenbuuk — yerBepr ¢ 09.00 go 13.00 u ¢ 13.48 o 18.00, maTauua ¢ 09.00
10 13.00 u ¢ 13.48 no 17.00, BeIxoiHBIE THH — CyO0OTa, BOCKPECCHBE.

l'ocynapcTBeHHOE 00pa30BaTEIbHOE YUPEXKIECHHE JONOIHUTEIBHOTO MPOpeCcCHOHAIBHO-
ro o0pazoBaHMs LIEHTP MOBBILIIEHNs KBanupukauuu crnenuanuctoB Cankr-IlerepOypra «Peruo-
HAJIBHBIA IEHTP OLEHKM KadecTBa 0Opa3oBaHUS M MH(OPMAIMOHHBIX TEXHOJIOTHUN» (manee —
PIHOKOuMT): Cankt-190068, ITetepoypr, Bo3necenckwuii nip., 1.34 A, ten. 571-9689, Ten./dakc
314-1179, Ten./pakc 576-3450, IaTepHeT-caliT: www.citt.spb.ru.,

I'padpux paboTel: ¢ moHeaenbHUKa 0 YeTBepr ¢ 9-00 mo 18-00, mo maTHuam ¢ 9-00 no
17-00, nepepsiB Ha 06en ¢ 12-00 1o 12-48, BerxoaHbIe AHU — Cy000Ta U BOCKPECEHbE.

Nudopmarnus o Mecte HaxOKaeHUs, rpaduke paboThl, CIPaBOYHBIX TeledoHax, aapecax
caiiToB, agpecax 37eKTpoHHOM mouTsl ['BOY mikoner Ne462 IlymkuHckoro paiioHa CaHKT-
[TerepOypra HaxoauTcs Ha caiite: www.k-obr.spb.ru.

B pamkax nH)OpMUpPOBaHHS U OKa3aHUS YCIYT 3asBUTENAM (YHKIMOHHPYET MH(OpMa-
MOHHBIA TopTan «l'ocynapctBeHnbie yeinyru B Cankt-IlerepOypre» http://gu.spb.ru (mamee —
[opran I'Y CIIO) u unrepuer-nopran «Ilerepdyprckoe obpazosanue»: http://petersburgedu.ru
(manee — [Toptaun [10).

1.3.3. 3asgBuTenn MOTyT MOJIYYHTh MHPOPMaLKIO, 00 OpraHax M OpraHM3aLUsaX, YKa3aH-
HBIX B myHKTax 1.3.1 - 1.3.2 cnexyronmmu crioco0aMu:

- HalpaBJI€HHE 3aIPOCOB IO agpecaM 3JIEKTPOHHOW MOYTHI, yKa3aHHOW B myHkTe 1.3.2. Ha-
CTOSIIIErO PEryIaMEeHTa;




- Ha [Toprane 10 u Iloptane I'Y CIIG;

- Ha caiiTax OpraHoB (OpraHu3aluii), ykazaHHbIX B myHkTe 1.3.2.;

- 110 Tene)OHaM OpraHOB (OpraHM3aINi ), yKa3aHHBIX Ha CaliTaX OpPraHoB (OpraHU3aIUi)

- TIPY IMYHOM 0OpallleHHH Ha PUEeM K CHelMaIrcTaM UCTIOJIHUTEIbHBIX OPraHOB IOCy1apcT-
BeHHOM BracTu CaHkT-IleTepOypra u opranusanuii, ykazaHHbIX B myHKTe 1.3.2.

14. B HACTOAIICM PCTIIAMCHTC HNPHUMCHCHLBI CIICAYIOIINUC TEPMHUHBI W COKpAIICHUA

C COOTBCTCTBYIOIIMMH OIPCACICHUAMU

I'bOY mxoma Ne462 Ilymkuuckoro pairioHa Cankt-IlerepOypra — rocymapcTBEHHOE
OromxeTHOEe 00pa3oBaTeIbHOE YUPEXKACHUE CpelHss o0IIeoOpa3oBaTeNbHas —IIKOJIa
Ne462 Tlymkunckoro paiiona Cankr-IlerepOypra, peanusyromias oCHOBHBIE 001ieo0Opa-
30BaTeIbHBIE MPOrPAMMbI HA4aJIbHOTO OOIIET0, OCHOBHOTO OOIIEro, CPEeIHEro MOJHOTO
oOuiero oOpazoBaHus, HaxoslIasCsl B BEJCHUH MCIOJHUTEIbHBIX OPraHOB rocyJapcT-
BeHHOH BiiacTu Cankt-IlerepOypra;

Otnen oOpa3oBaHUS — CTPYKTYpHOE IMOJpa3/eleHUE aJIMHUHHCTPAaLUU paiioHa
Cankr-Iler6epOypra, B BEACHUN KOTOPOTO HAXOAATCS BOIIPOCHI 00pa30BaHUS;

3asBUTEIE — POUTENH (3aKOHHBIA MPEICTABUTEINb) 00YUYaIOMIEerocsl COTIACHO MyHKTY 1.2
periiaMenTa;

[Mopran I'Y CII6 - UHTepHET-IOpTaN 31eKTpoHHBIX yciayr Cankr-IletepOypra «I'ocy-
napctBeHHble yeayru B Cankt-IlerepOypre» (http://www.gu.spb.ru/);

[Topran [10O — UnTepHET-pecypc, Ha KOTOPOM pealn30BaHa yCIyra, BKIYAIOIIas CEPBUC
«OnextponHblit qHeBHUK» (http://petersburgedu.ru);

DneKTpOoHHAas yciyra — yciyra, npegocrasisiemas uepes [lopran;

3asiBlIeHHE — 3asBJICHUE HA MPEIOCTaBICHUE YCIYTH « DNEKTPOHHBIN JHEBHUKY, cPOpMU-
poBaHHOe 3asBuUTeeM Ha noptane «llerepOyprckoe oOpasoBanuey»; mpu GOPMUPOBAHUU
3asIBJICHUA CO3JAI0TCS KOJIbI IOCTYIIA 3asBUTENSI U 00yYaroIIerocs;

KAHNC KPO - xoMIiekcHasi aBTOMaTU3MpOBaHHAs WH()OpMAIMOHHAS CUCTeMa KaTajoTH-
3alMd pecypcoB 00Opa3oBaHUs, SBISAIOIMIASACA TOCYAapCTBEHHONW MH(GOPMAIMOHHON CHC-
TEMOH HCTIOJIHUTEIBHBIX OPTaHOB rocyaapcTBeHHoi Biactu CankT-IleTepOypra;
[Toncucrema «llaparpad» - aBromaTu3upoBaHHas UH(DOPMAIIMOHHAS CUCTEMa yIpaBJe-
st OV «llaparpady, ssisromascs noacuctemoit KAMC KPO;

DNEeKTPOHHBIN KIIACCHBIN JKypHAIl — IpUIIOKeHue K mojcucreme «llaparpady», obecrieun-
BaroIiee padoTy C JaHHBIMU IO OCBOCHHUIO O0YYArOIIUMCS 00pa30BaTEILHOM MPOTPaMMBI
(TekyImasi ycreBaeMocCThb, IPOITyCKH, TEMaTHKa YPOKOB, JOMAIIHUE 3a/IaHHs);
DOnekTpoHHBIN THEeBHUK (Hanee — D/]) — cepBuc noprana «Ilerepbyprckoe oOpazoBanuey,
dbopMmupyromuit s mojab3oBaTens VHTepHeT-pecypc € JaHHBIMH U3 3JEKTPOHHOTO
KJIACCHOI'O )ypHaJla

Omnepatop - pomxHoctHOe Juio OV, omnpenenéunoe pykoBoauteneM OV B kadecTBe
onepaTtopa noacucteMsl «llaparpad», B 00s3aHHOCTH KOTOPOTO BXOAMT BBOJ MEPCO-
HAJIBHBIX JTAaHHBIX B mojacucremy «llaparpad» u BeITpy3Ka HaHHBIX M3 YKa3aHHOW MOJI-
cuctemsl «Ilaparpad» na nopran «IletepOyprckoe oOpazoBaHue»;

Kox noctyna — yHukanpHblii Hab0p nudp, chopMUPOBAHHBIN aBTOMATHYECKH IS Kaxk-
70r0 (PU3NIECKOTO JUIA (3asBUTENS, 00YyYaIOUIerocs), MO3BOJSIONIMNA HUACHTHPHINPO-
BaTh ero Ha noprajue «I[letepOyprckoe odpazoBaHuey.

2. CTAHIAPT IIPEJOCTABJIEHUSA YCIOYT'U

2.1. HaumenoBanue yciyru: «IIpenocraBnenre MHGpOpMaLuu O TEKyIleH yCcneBaeMOCTH

ydamerocsd, BCACHUC 3JICKTPOHHOI'O JHCBHUKA U 3JICKTPOHHOI'O JXypHaJIa y4allerocs,).

KpaTxoe HAaNMCHOBAHUC YCIIYyI'U: «Benenue OJICKTPOHHOI'O AHCBHUKA KU S3JICKTPOHHOI'O

YKypHaJa y4qamierocs».

brok-cxema ucrnonuenus YCIIyIr'u IpUBCJICHA B ITPUIIOKCHUN 1 x PernaMeHTy.




2.2. VYcayra npepoctaBisiercas ['BOY mkonoit Ne462 IlymkuHckoro paiiona CaHKT-
[TeTepOypra.

2.3. Pe3ynbraToM TMPEIOCTABJIICHUS YCIYTH SIBISETCS TPEIOCTaBICHUE HH(POpMAIHH
0 TEKYIIEH yClieBaeMOCTH O0YyYarolIerocs 3asBUTENIO Yepe3 ANEKTPOHHBIN JHEBHUK MOCPEACT-
BOM BeJieHHs yuuTensiMu OV 3JeKTPOHHOTO KypHajia 00y4aromerocs.

2.4. Cpok nmpeaoCcTaBICHUs YCIYTH: B TEYEHHE BCEro y4eOHOro rojia ¢ CEHTSIOPS MO UIOHD
BKJIFOUUTEIIBHO.

2.5. TlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, HEMOCPEACTBEHHO PETYIUPYIOUIUX IMpe-
JIOCTaBJICHUE YCITyTH:

®enepanbhbiii 3akoH Ne 273-D3 «O6 obpazoBanuu B Poccuiickoii @eneparium;

®enepanbhblil 3akoH 0T 27.07.2006 Ne 152-®3 «O mnepcoHanbHbIX AaHHbIX» (Poccuii-
ckas razeta, 2006, Ne165);

®epnepanbhblii 3ak0H oT 27.07.2010 Ne 210-®3 «O06 opranuszanuu npeaoCcTaBICHUs TO-
CYJapCTBEHHbIX U MyHHIMIANBHBIX yciyr» (Poccuiickas razera, Ne 247, 23.12.2009, Cobpanue
3akoHoarenscTBa Poccuiickoit deneparuu, 28.12.2009, Ne 52 (2 4.), cT. 6626.);

®enepanbhblii 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 >1eKTPOHHOM MOAMHCHY;

[TocranoBnenue IlpaBurenscrBa Poccuiickoit denepannu ot 19.03.2001 Ne 196 «O0 yT-
BepkJIeHUN THUIIOBOTO MONI0XKEHHS 00 00111€00pa30BaTEIBHOM YUPEKICHHUI;

Pacniopspxenue IpaBurensctBa Poccuiickoit ®denepanuu ot 17.12.2009 Ne 1993-p «O6
YTBEP>KIACHUHU CBOJHOTO TMEPEYHsS MEPBOOUYEPETHBIX T'OCYJIAPCTBEHHBIX W MYHHIIUIAIBHBIX YC-
JyT, MPEJOCTABIISIEMBIX OPTaHaMH UCIIOJIHUTENbHOM BllacTu cyObekToB Poccuiickoit deneparu
U OpraHaMl MECTHOT'O CaMOYTpAaBICHHs B 3JIEKTPOHHOM BHUJE, a TaKXKE YCIyT, MPEAOCTaBIIsIC-
MBIX B 3JIEKTPOHHOM BHJIE YUpEKACHUSAMHU cyOBekTOB Poccuiickoit deneparyu 1 MyHHIIUTIATb-
HbIMU yupexaeHusiMu» (Poccuiickas razera, Ne 247, 23.12.2009, CobpaHue 3aKOHOJATEIbCTBA
Poccuiickoit deneparuu, 28.12.2009, Ne 52 (2 4.), cT. 6626.);

ITpuka3 MunucrepctBa [Ipocemenuss CCCP ot 27.12.1974 Nel67 «O6 yTBEepxaeHUU
MHCTPYKLUHU O BEAECHUH LIKOJIBHON JOKYMEHTALIUN;

[Toctanosnenue [IpaBurensctBa Cankt-IlerepOypra ot 24.02.2004 Ne 225 «O Komurere
no oOpa3zoBanuio» (Bectuuk Aamunuctpanuu Cankr-IlerepOypra, 2004, Ne3);

[Toctanosnenue [IpaBurenscrBa Cankr-Ilerepoypra ot 07.06.2010 Ne 736 «O coznanuu
ME)KBEJJOMCTBEHHOH aBTOMAaTU3MPOBAaHHON HH(popMarmonHol cucteMbl «ObecrieueHue es-
TEIbHOCTH MHOTO()YHKIIMOHAIBHOTO IIEHTpa MPe0CTaBIeHHUs TOCYIapCTBEHHBIX yciIyT B CaHKT-
[TeTepOypre u mpenocTaBiIeHUs TOCYIaPCTBEHHBIX yCIIyT uepe3 [lopTan rocy1apcTBEHHBIX yCIyT
B Cankrt-IlerepOyprey;

Pacnopsoxkenne  IlpaBurenbctBa  Cankr-IlerepOypra ot 22.03.2011 Ne  8-pm
«O MeponpusTHSIX MO MEepexoay Ha MPeJoCTaBICHUE HCIIOIHUTEIbLHBIMUA OpraHaMU TOCYAapCT-
BeHHOH BiiacTu CaHkT-IleTepOypra rocy1apcTBEHHBIX YCIYT B 3JIEGKTPOHHOM BUEY.

2.6. Jlna okazaHus ycayrd 3asiButenu npeactasisitoT B [ BOY mikone Ne462 [lymkuHCKOro
paitona Cankt-IlerepOypra 3asBieHue.

3asBnenue o0 okazaHuu yciayru (opmupyercs Ha noptaine 10 wmm moprame I'Y CII6
no opme, conepxaeiica B npunoxxenuu 3. [Ipu popmupoBanuy 3asBICHUS 3aBUTENb BBOIUT
CBOIO (paMUJIMIO, UMS M OTYECTBO (TIpU HAIWYUH), GaMUITIUIO, UMsI M1 OTYECTBO O0ydYaromerocs,
cokpamenHoe HauMmeHoBanue ['BOY mkomnsr Ne462 Ilymkunckoro paiiona Cankr-IlerepOypra
(Be100p M3 cniucka OY). Koawl moctyma 3asButens u odydaromerocss GoOpMUPYIOTCS aBTOMAaTH-
yecku. [locie (opMmupoBaHus 3asBICHHMS Ha TMOpTale MOSBISIETCS COOOIIEHHE «3asiBICHUE
c(hOopMUPOBAHO», 3asBUTENIO TpEJIaracTcsl HarmeyaTaTh 3asBJICHHE HEMEMJICHHO, MO3XKe WU
HaIpaBUTh 3asBICHHUE B 3JIEKTpoHHOM BHAe B ['BOY mxomy Ne462 IlymkuHckoro paiiona
Cankr-Iletepbypra (B 3TOM ciaydae reuath 3asBieHus1 ocymectBisercs B [ BOY mkone Ne462
[Tymkunckoro paiiona Cankr-IlerepOypra)

2.7. Uadopmanus 06 ycayre pacnonaraetcst Ha [Topran 1O u va [Toptane I'Y CII6 pac-
MOJIOKEHHOM TI0 aJipecy: Www.gu.spb.ru, riae npuBoauTcs J1eKTpoHHast ceblika Ha [lopran T10,
Ha KOTOPOM CO3/a€TCs U BeAeTCS DJIEKTPOHHBIN THEBHUK 00YyYaroIIerocs.




2.8. IlepedeHb JOKYMEHTOB, HEOOXOJUMBIX U 00S3aTEIbHBIX JUISl IPEAOCTABICHUS yCIyTH
B COOTBETCTBHMH C 3aKOHOAATEIHHBIMU HIJIM MHBIMU HOPMAaTUBHBIMH IIPABOBBIMHU aKTaMHU, CIIOCO-
0ax U MopsIKEe UX MPEJOCTABICHUS 3asBUTEIISIMU, B TOM YUCIIE B AJIEKTPOHHOM BHU/IE.

ITpu oGs3arensHOM nuuHOM oOpamieHuu B 'BOY mkomy Ne462 [lymkuHckoro paiioHa
Canxkr-IlerepOypra c 3asBieHHEeM 00 OKa3aHUHM YCIYTH 3asSBHUTENb MPEAOCTABIISET 3asBIICHHE,
cpopmupoBanHoe Ha Iloprane I1O wnu Iloprane I'Y CIIO m moamucaHHOe 3asiBUTENEM, U
IPEIBbABISAET MAaCIOPT WIM HHOM TOKYMEHT, YIOCTOBEPSIONINM TUYHOCTh 3asBUTEISL.

2.9. OcHOBaHUSAMH IS OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOUMBIX AJIsl TPEIOCTABICHUS
YCIIyTH SIBJISIOTCSA:

- HAIMYUE B 3asBJICHUU HEPA30OPUMBBIX 3aMHCEH, MOBPEXKICHUN, HE MO3BOJISIONINX OHO-
3HAYHO UCTOJIKOBATh €r0 COJEPKAHUE;

- 3asBJIeHHE, 0POPMIIEHHOE HE JOJKHBIM 00pa3oM;

- OTCYTCTBHUE JOKYMEHTOB, TOATBEPKIAIOLIUX JTUYHOCTD 3asIBUTEIIS.

2.10. OcHOBaHUsIMHU ISl OTKa3a B MPEJOCTABICHUH YCIYTH SBIISIOTCS:

- OTCYTCTBUE Y 3asiBUTEJIS IPaBa Ha MPEIOCTABICHUE YCIYTH;

- oOpareHue Juila, He OTHOCSIIErocs K KaTerOpuu 3asBUTENCH;

- OTCYTCTBHE JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEJOCTABICHUS YCIyTH, B COOTBETCTBUH C
MyHKTaMH 2.6. 1 2.9. HaCTOSIIIEro perjiaMeHTa;

- HEWJICHTHYHOCTH 3JICKTPOHHOW M OyMa)kKHOW BEpCHU 3asBICHUS (HECOBIMAJCHUE KOJOB
noctyna, GaMunuii, IMEH U OTYECTB 3asIBUTEINSA U 00y4YaromIerocs).

Wudopmanus 00 oTKase B MPEAOCTABICHHH YCIYT'H COOOIIAETCS 3asBHTENI0O B YCTHOMH
dbopme B mporiecce npouenypsl npuéma 3asienud. [lo TpeboBanuro 3asBuTens nuHpopmamus oo
OTKa3e B yCIIyTe NPEAOCTABISETCS 3asiBUTEIIO B IICEMEHHOM BHUJIE€ B TeUeHUE 7 AHEH CO JHS 00-
palieHusl.

3asBuUTENb UMEET MpaBo NoTpedoBath OT agMuHUCTparu [ BOY mkombr Ne462 TlymkuH-
ckoro paiiona Cankt-IlerepOypra yBegomieHune o0 0TKa3ze B yCIyre ¢ yKa3aHHeM MPUYHH OTKa-
3a B MUCbMEHHOU (opme.

2.11. IlpenocraBneHue yCIIyry OCyIIECTBISIETCS HAa O€3BO3ME3THOM OCHOBE.

2.12. JlommyCTUMBIE CPOKHU OKUIAHUS B OUEPEIU.

2.12.1. IIpu nonaue 3asBinerus B OY cpok oxxuganus He 6osee 60 MUHYT.

2.13. Cpok 1 NOpsIIOK PETUCTPALIMN 3asBJICHUS O MIPEIOCTABICHNUHN YCIYTH.

2.13.1. IIpu nmomaue 3asBnenus B OV ero perucrpaius OCyIIeCTBISIETCS B JeHb oOpariie-
Hust 3asBuTeNst B OY 1 oTpakaercs Ha noprane «IletepOyprckoe obpazoBaHuey.

2.14. TpeGoBaHUs K TOMEIICHUSIM, B KOTOPBIX MPEAOCTABIISICTCS YCIyTa, K 3aIy OXKHUIaHUS,
MecTaM JJIsl 3allOJTHeHUsI 3asBICHUN O NMPEIOCTABICHUU YCIYTH, WH(GOPMAIMOHHBIM CTEHAaM
¢ o0pa3amu UX 3aroIHEHUS U TepeYHeM HeOOXOIUMBIX I MPEIOCTABICHUS YCIYTH IOKYMEH-
TOB:

2.14.1. Yka3zaHHble MOMEIICHUS AOJKHBI UMETh IUIOIIAJU, MPEIyCMOTPEHHbIC CaHUTApP-
HBIMH HOpPMaMHU M TpeOOBaHUSAMHU K pabo4ynM (0(pHCHBIM) MOMEIIEHHSIM, T1Ie 000PYIOBaHbI pa-
O0oumne MecTa ¢ UCMOJIb30BAaHUEM IEPCOHAIBHBIX KOMITBIOTEPOB U KOMHPOBAIBHON TEXHHUKH, U
MecTa JJIsl IpUeMa MOCETUTENICH, a TaKKe TOJKHBI ObITh 000PY0BAaHBI CTYJIBSIMUA U CTOJIAMH.

2.14.2. Ha wHpOPMAIIMOHHBIX CTEHJAX, pa3MeIlaeMbIX B MECTax MpuUeMa TpaKJaaH, U Ha
ounmansHoM caiite Anmunuctparun Cankt-IletepOypra (Www.gov.spb.ru) conepxurcs cie-
nytomas nHopMaIus:

HAauMEHOBAHUE YCIIYTH;

MepevYeHb HCIIOJHUTEIBHBIX OpraHoB rocynapctBeHHoit Brnactu Cankrt-IlerepOypra
Y OpPTraHM3alMi, YUYaCTBYIOIIUX B IPEJOCTABICHUM YCIIyTIH;

rpaduk (pekuM) pabOThl HUCIHOJHUTEIBHBIX OPraHOB TOCYJapCTBEHHOW  BJIACTH
Cankr-IlerepOypra u opranu3anuii, OCyIIeCTBISIOMUX MPUEM M KOHCYJIbTAIIUH 3asBUTENEH 1O
BOIPOCaM MPEeAOCTaBICHUS YCIYTH;

aZipeca MCIONHHUTEIBHBIX OpraHoB rocynapctBeHHoi Biactu  Cankr-IletepOypra
Y OpTraHU3alli, yYaCTBYIOIIUX B MPEJOCTABICHUH YCIyTH;




KOHTaKTHasi WH(poOpMays OO0 WCHOJHUTENBHBIX OpraHax TOCYJapCTBEHHOH BIAaCTH
Cankr-IlerepOypra u opranu3anusx, y4acTByIOUIMX B IPEIOCTABICHUN YCIyTH;

MOPSAIOK MPEJOCTABICHUS YCIYTH;

[IOCJIE0BATEIBHOCTD MOCEIIEHUS 3asIBUTEIIEM HCIIOJHUTENIBHBIX OPraHOB I'OCYIapCTBEH-
Hoii BnacTu CaHkT-IlerepOypra u opranusanuii, yyacTBYIOIIUX B NPEJOCTABICHUH YCIIYTH;

IIepeYeHb KaTEropuil rpak1aH, UMEIOLINX IIPABO Ha MOIYYEHHUE YCIIyTH;

IepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JJIsl 3allOJIHEHUS 3asBJICHUS NPU MOJyYEHUHU YCITy-

TH;
oOpa3serr 3anoJTHEeHUS 3asBICHUS;
MOPSIIOK 3aITUCH HA MPUEM K JJOJDKHOCTHOMY JTHILY.
2.15. Tlokazarenu JOCTYITHOCTH M KA4eCTBA YCIIyTH.
- ycayra MOXeT ObITh moiiyueHa 3asButeneM uepe3 [lopran «IlerepOyprckoe obpasoBa-
HHEY;

- CPOK OXHUJAaHHS B O4epeaM IPHU Mojade 3asABICHMs yKazaH B IIyHKTe 2.12 HacTosmiero
periameHTa;

- CPOKH NPEAOCTaBICHUS YCIIYTH YKa3aHbl B IIYHKTE 2.4 HACTOSLIETO PErJIAMEHTA;

- UadopmupoBanue 3asBUTENS O XOA€ M Pe3ysIbTaTax MPEeJOCTaBICHUS YCIYTH OCYIIECTB-
JSIeTCS CIIEAYIOLIMM CIIOCOOOM:

- o TenedoHaM, yKa3aHHBIM Ha caiiTax opraHu3alMid W ydpexneHuil B myHkTe 1.3.2 Ha-
CTOSAILETO PETJIAMEHTA;

- B IMCBMEHHOM BHJIE ITyTEM HAIPABJICHUS WIM BPYYEHUS yBEIOMIICHHM, NIPEAYCMOTPEH-
HBIX HACTOSIIMM PETTIaMEHTOM;

3. COCTAB, IIOCJIEJOBATEIBHOCTHD M1 CPOKH BbIIIOJHEHUSA
IPOLHEAYP, TPEBOBAHHUA K IOPSAKY HX BbIIIOJHEHMWS, B TOM
YUCJIE OCOBEHHOCTMU BBIIIOJIHEHUSA NPOLEAYP B 2JIEKTPOHHOU
POPME

[IpenocraBiieHue yCciIyru BKIIOYAET B ¢€0s CIEAYIONINE MPOLeyphl (IeHCTBHS):

3.1.Ilpuem 3asBIeHUs POAUTENS (3aKOHHOTO TIPEACTABUTEIISI) O0YYAIOIIETOCs ¢ KOJaMH JIOC-
Tylia Ha IPEIOCTaBICHUE YCIIYTH.

3.1.1. FOpuandyeckum (akTOM, SBISIOMIUMCS OCHOBAaHUEM JIJIsi Hadaja JIEUCTBHSI, SBISCTCS
nogada B 'BOY mkomy Ne462 Ilymkunckoro paitona Cankr-IlerepOypra 3asBieHus Ha npeaoc-
TaBJICHUE yCIyTH, copMupoBaHHOTO B 3iekTpoHHOM Buae Ha [loprane [1O wmm Iloprane I'Y
CII6 (manee — 3asBIEHUE), POAUTENEM (3aKOHHBIM IIPECTABUTEIIEM ).

3.1.2. OTBETCTBEHHBIM 3a BBIIIOJIHEHUE AEHCTBUSA ABIIETCS AoJDKHOCTHOE o I' BOY miko-
a1 Ned462 Ilymxuackoro paifona Cankt-IlerepOypra, ompenenénHoe pykoBoauteneM ['BOY
mkotbl Ne462 [lymkuackoro paiiona Cankrt-IlerepOypra.

3.1.3. JIomKHOCTHOE JIMIIO, OTBeYarolee 3a npuém 3assieHuid B I'bOY mxomy Ne462 ITym-
kuHCKOTO paiiona Cankt-IlerepOypra Ha oka3zaHue yCIyTrH (Jajee — OJDKHOCTHOE JIUIIO, OTBE-
qarolee 3a NpuéM 3asBIICHHI), 00d3aHO MPUHATH 3asBlIEHUE, YKa3aHHOe B 1. 3.1.1.; mpoBepuThH
HaJIM4Ke YKa3aHHOTO B 3asBieHuH oOy4daromierocs B ' BOY mkone Ne462 IlymkuHCKOTO paitoHa
Canxkr-IlerepOypra, mpaBOMEpHOCTh MPEICTABICHUS €r0 WHTEPECOB 3asBUTEIIEM, CBOESBPEMEH-
HOCTb TIOJIa4M 3asBJICHUS (B TEUEHHE MecsIa co JHS (popMHUpOBaHUS); MEepeaTh KOMHUIO MPUHS-
TOTO 3asBJICHUS ONEPATOpPy B TEUEHUE OAHOTO paboyero JHs.

3.1.4. Kputepuii npuHATHS pELICHUS: 3aiBJICHUE MPUHUMACTCS U PETUCTPUPYETCS MPHU yC-
JIOBHH €T0 3allOJIHCHUS B COOTBETCTBUM ¢ (hopmoii, mpuBenéHHon Ha moprane «[lerepOyprckoe
oOpazoBaHHE.

3.1.5. Cnoco0 ¢ukcauu neicTBus: IpruoOIIeHNE MOATUHHNKA 3asgBJICHHUS ¢ OCTaBICHHON
JIaTol mpuema K JIMYHOMY Jefly oOydarolierocs, nepenada KOMUK 3asBIEHUS OIepaTopy, OCy-
LIECTBIAIOLIEMY TEXHHUECKOe conpoBoxacHue yciyrd B ['bOY mkone Ne462 IlymkuHckoro
pationa Cankr-IletepOypra.




3.1.6. KoHTpOib BBINOJHEHUS] JEHCTBUS OCYILIECTBIISIETCS 3aMECTUTENIEM PYKOBOIUTEIS
I'BOY mxonsl Ne462 ITymkunckoro paifona Cankt-IletepOypra mo y4eGHO-BOCHIUTATENBHOM
pabore (mamee — 3amectutenb pykoBoautens ['BOY mikomer Ne462 IlymkuHCKOro paiioHa
Cankr-IlerepOypra).

3.1.7. Pe3ynpTaT AeCTBUS: MOJIyYEHHUE 3asBJICHUS U YKa3aHHBIX B 3asIBIIEHUU KOJIOB JIOCTY-
na K ycinyre poauTess (3aKOHHOTO MPEICTAaBUTENS) U 00yJaroierocs.

3.2. BBOJ KO/IOB JAOCTYyIA K YCIyre pOAUTENS (3aKOHHOTO MPEICTABUTEIISA) U 00YyUaIOIIerocs
B nogcucremy «Ilaparpap» KAUC KPO.

3.2.1. Opugmueckum (GaxToM, SBISIONIMMCS OCHOBAaHHEM JIJIsl Hadajla aIMUHHCTPATUBHOTO
NEICTBUS, SIBIIAETCS Nepeavya KON 3asBICHUS OIepaTopy.

3.2.2. OTBETCTBEHHBIM 3a BBITIOJHEHUE JEHCTBUS SBIISIETCS] OTIEPATOP.

3.2.3. JIomKHOCTHOE JIUII0, OTBEUaroliee 3a MpuéM 3asBICHHM, 005S3aHO MPUHITH YKAa3aHHOE
B 1. 3.2.1. KONUIO 3asBJICHUS Ha MPEAOCTABICHHUE YCIYTH, TPOBEPUTH HATHYUE TAHHBIX 00 00Yy-
yaroeMcsi U poauTene (3akoHHOM mpencTtaButene) B moacucteme «llaparpad» KAWC KPO,
BHECTH KOJbI OCTyIa K YCIyre pPOAUTENS (3aKOHHOTO MPEJICTAaBUTENSA) U 00yUaroerocs B moj-
cucremy «llaparpadg» KAUC KPO B Teuenue oHoro pabodero aHs.

3.2.4. Kputepuii npuHATUS PELIEHUS: BBOJ KOJOB JOCTYIa K YCIyre OCYLIECTBISETCS MPHU
HAJIMYUU KONHUH 3asBIEHUS, O()OPMIEHHOTO JODKHBIM 00pa3oM, W HAIMYUEM JaHHBIX 00 00y-
YaroIeMcs U poauTee (3akOHHOM TpecTaButene) B moacuctemy «Ilaparpad» KANC KPO.

3.2.5. Cnoco0b ¢uxcanuu aelicTBus: BBoA nH(popmanuu U3 3asBieHus B noacucremy «llapa-
rpad» KANC KPO.

3.2.6. KoHTpOob BBITIOIHEHUS ACUCTBUS OCYIIECTBISIETCS 3aMecTUTeNeM pykooautens OVY.

3.2.7. Pe3ynbpTaT BBINIOJHEHUS JEHCTBUS: 3amojiHEHUE moyield B mojacucreme «llaparpad»
KAUNC KPO kogamu nocTyna moiab30BaTels U 00y4aroierocs.

3.3.Benenue snexrponnoro KiaccHoro xxypHana

3.3.1. FOpuanueckum (hakToM, SBISIONIMMCS OCHOBaHHEM ISl Hayana aJMUHUCTPATUBHOTO
NENCTBUS, SBJIAETCS IPOBEACHUE YPOKa (3aHATHUS) YUUTEIEM

3.3.2. OTBETCTBEHHBIM 3a BBITIOJTHEHUE ICUCTBUS SIBISECTCS YUUTENb, IPOBOJIUBIIUN YPOK

3.3.3. Yuurenp 00s3aH 3aHeCTH B JI€Hb IPOBEACHUS YPOKa (3aHATHS) B AJIEKTPOHHBIN
KnaccHblil s)xypHan cieayronye JaHHbIE: TEMY YpPOKa; OTMETKH, MOJyYeHHbIE B TEUEHUE YPOKa;
JAHHBIE O MPOIYCKE ypoKa 00y4JaloUIMMHUCS; JOMAaIlHee 3a/laHue, 3aJaHHOE Ha YPOKe.

3.3.4. Kputepuii npuHATUS PEUICHUS: BEACHUE AJIEKTPOHHOI'O KJIACCHOTO KypHaJla OCyIIle-
CTBJISIETCS IIPH YCIIOBUU IIPOBEJEHUS YpOKa (3aHATHUSA).

3.3.5. Cnoco0® ¢ukcanuu AeHcTBUSA: BBOA HHPOpManuu B npuioxkeHue «KiaccHbIil xKyp-
Ha» nojcucteMsl «llaparpad.

3.3.6. KoHTpOJIb BBINOJHEHHUS] ACHCTBUS OCYILECTBISCTCS 3aMECTUTEIEM PYKOBOJIUTEIS
I'BOY mikomst Ne462 IMymkunackoro paiiona Cankr-IletepOypra.

3.3.7. Pe3ynbTar BBINOJIHEHUS ACHCTBUS: 3al0JHEHHE TTOJIeH npuiioxkeHus «KitaccHbIi xKyp-
Ha» nojacucteMsl «llaparpad» maHHBIMU O IPOBEIEHHOM YPOKE B COOTBETCTBHH ¢ 11. 3.3.3.

3.4. Beirpy3ka ganHbIX u3 nojacucteMsl «llaparpad» na mopran «IlerepOyprckoe obpazoBa-
HUE» (J1ajee — BhITPY3Ka JaHHBIX).

3.4.1. FOpuandeckuM (HakToMm, SIBISIONIAMCS OCHOBAHHEM JIJIsl Havalla aIMUHACTPATUBHOTO
NIeMCTBUS, SIBISETCS HACTYIJICHUE BPEMEHH, YKa3aHHOTO B XKypHaJie BBITPY3KHU (BBITpY3Ka JaH-
HBIX TPOBOJIUTCS KaX /bl I€Hb B COOTBETCTBUU C TPAPUKOM).

3.4.2. OTBETCTBEHHBIM 32 BHIIIOJHEHHUE JICHCTBUS SBJISIETCS ONIEPATOP.

3.4.3. Oneparop 00s13aH MPOM3BECTH BHITPY3KY JIaHHBIX B PYYHOM PEXKUME WU YOCITUTHCS B
ee MPOBEJICHUH B aBTOMAaTHYECKOM pexkuMe. [Ipu Hammunum omOoK B OTYETE O BBITPY3Ke omepa-
TOp 00s3aH MPUHATH MEPHI ISl UX UCTIPABICHUS U OCYIIECTBUTH BHITPY3KY JaHHBIX IOBTOPHO.

3.4.4. Kputepuii NpuHATUS PEUICHMs: HAJIU4YME JAaHHBIX, NIPEAHA3HAUYEHHBIX MU BBITPY3KH
u3 noacuctemel «Ilaparpad» na nmopran «lletepOyprckoe oOpa3zoBaHuE)

3.4.5. Cnoco6 ¢ukcanmu neiictBus: noiaydenue ¢ nopraia «llerepOyprckoe o6pazoBaHHe»
OTYeTa O BBITPY3KE JaHHBIX.




3.4.6. KoHTposib BBINOIHEHUSI JEHCTBHUS OCYILIECTBISIETCS 3aMECTUTENIEM PYKOBOJIUTEIS
I'BOY mkonsr Ne462 ITymkunckoro paitona Cankr-IlerepOypra.

3.4.7. Pe3ynbTar AeMCTBUS: MOCIE BBIFPY3KH JAHHBIX OCYILECTBIISIETCS aBTOMATUYECKas Ie-
pellaya JaHHBIX U3 3JIEKTPOHHOTO KJIACCHOTO JKypHasla B 3JIEKTPOHHBINA JHEBHUK 00y4aroIIerocs.

4. TIOPAJOK M ®OPMBI KOHTPOJISI 3A COBEPIIEHWEM JIEMCTBHUI
U IPUHATUEM PEIIEHUM

4.1. Texymuii KOHTPOJIb 3a COOIIOAEHUEM MOCIIEA0BATEILHOCTH AEHCTBHIM, ONPEIEIeHHBIX
MpoleIypaMH IO MPEIOCTABICHUIO YCIyTH, OCYLIECTBIsieTcss pykoBogutenem ['BOY ko
Ne462 ITymxkunckoro paiiona Cankr-IletepOypra, B KOTOpoe 0OpaTHIICS 3asiBUTEb.

4.2. Pyxoogurens I'BOY mkonbr Ne462 Ilymkuuckoro paiiona Cankr-IletepOypra u
JOJDKHOCTHBIE JIUIIa, Ha3HauYeHHble pykoBoauTeseM ['bOY mkoiner Ne462 ITymkunckoro paiioHa
Cankr-IlerepOypra OTBETCTBEHHBIMU 32 COIIPOBOXK/IEHUE YCIYT'H, HECYT IEPCOHAIBHYIO OTBET-
CTBEHHOCTb 32 COOJIO/IEHUE CPOKOB U MOPSIJIKA TpUeMa JT0KyMEHTOB, COOTBETCTBUE PE3yJIbTaTOB
paccMOTpeHHsT TOKYMEHTOB TpeOOBaHUsIM 3akoHOAaTenbcTBa Poccuiickoit deneparuu, mpuHs-
THE Mep IO MPOBEPKE MPECTABICHHBIX JTOKYMEHTOB, COOJIIOJJIEHUE CPOKOB, MOPSIKA MPEIOCTaB-
JICHUs yCITyTH, TIOATOTOBKH OTKa3a B MPEIOCTABICHUN yCIYTH, 32 COOIIOCHNE CPOKOB H TTOPSII-
Ka BbIauM TOKyMeHTOB. [lepcoHanbHas orBeTcTBEHHOCTH pyKoBoauTens ['bOY mkomsr Ne462
[Iymxkunckoro paitona Cankr-IlerepOypra v JOTKHOCTHBIX JIMII, HA3HAYEHHBIX PyKOBOJIUTENIEM
I'BOY mikonel Ne462 Ilymxkunckoro paifoHa CankT-IlerepOypra OTBETCTBEHHBIMH 3a COIIPOBO-
KJICHUE YCIYTH, 3aKPEIUIIOTCS B JIOJDKHOCTHBIX PETrJIaMEeHTaX B COOTBETCTBUH C TPEOOBAHUSIMHU
3aKOHOJATEILCTBA.

5. JOCYJAEBHBIM (BHECYJEBHBIN) TIOPSAJIOK OBXAJOBAHUSA
PEIIEHUH W JJEUCTBUM (BE3JEHCTBUS) OY U JOJHKHOCTHBIX JIUIL OY,
MNPUHUMAEMbBbIX (OCYHUECTBJISIEMBIX) B XOJE HNPEJOCTABJIEHUSA
YCIOYI'H

5.1. 3asgBuTenu WMEIOT MpaBO Ha AocyacOHoe (BHecyaeOHOE) oOkamoBaHWE IEHCTBUMA
(Oe3meicTBUS) JOKHOCTHBIX JIMII M PELICHUH, OCYIIeCTBISEMBIX (IPUHATHIX) B XOJ€ MPEIoc-
TaBlieHUs yciyTH. JlocyneOHbIi (BHECYIcOHBIN) MOPSA0K 00KaTOBaHUS HE UCKITIOUAET BO3MOXK-
HOCTb 00KaJIOBaHUS JEHCTBUN (0€37eCTBYSI) U PEIICHUN, MPUHATHIX (OCYIIECTBIISIEMBIX) B XO-
Jie TIPEIOCTABJICHHS YCIIYTH, B cyneOHOM mopsake. [JocyneOHbiii (BHECYAeOHBIN) MOPSAOK 00-
YKAJIIOBAHUS HE SIBISICTCS JUIS 3asIBUTEINICH 00s3aTeIbHBIM.

5.2. Tlpenmerom nocyneOHOTO (BHECYNEOHOTO) 00KAIOBAHMS SBIISIFOTCS: HE3aKOHHBIE, He-
000CHOBaHHBIE JIEHCTBUS JOJDKHOCTHBIX JIHI] (MCTpeOOBaHHME TOKYMEHTOB, HE MPEILyCMOTPEH-
HBIX HOPMATHBHBIMH MPABOBBIMU aKTaMH, HapyLIEHHE CPOKOB PACCMOTPEHUS 3asiBICHUS O TIpe-
JOCTaBIICHUH YCIyTH); Oe31eiCTBIE NOKHOCTHBIX JIHII (OCTaBJICHHUE 3asBICHUS O MPEIOCTaB-
JICHUW YCIIyTH 0€3 pacCMOTPEHHMS); PEIICHUs TOJDKHOCTHBIX JIMI] 00 OTKa3e B MpHUEME W pac-
CMOTPEHUH JOKYMEHTOB, 00 OTKa3e B MPEJAOCTABICHUU YCIYTH; PEIICHHUE TOJDKHOCTHBIX JIUIL O
MPUOCTAHOBIICHUH U (WJIHM) IPEKpaAIeHUH MTPEIOCTABICHUS YCIYTH.

5.3. OcHoBaHMEM [Tl HaYajIa MpoIeayphl JoCyAe0HOro (BHECYAEOHOTO) 00KaTOBaHUS SIB-
JSIOTCSI MUChbMEHHBIE JTNOO YCTHBIEC (MTPH JIMYHOM TpuemMe) oOparieHus (kaoObl) 3assBUTEIICH B
UCTIOTHUTENbHBIE OpraHbl rocyaapcTBeHHoi Bnactu Cankt-IlerepOypra u opraHu3amnuu, y4acT-
BYIOIIHE B IPEAOCTABICHUN YCIyTH.

5.4. O6parenus (3xanoObl), NOCTYNUBIINE B UCIOJHUTEIbHBIE OpPraHbl TOCYJapCTBEHHOM
Bractu Caukt-IleTepOypra u opraHu3anuy, y4acTBYIOIIME B MPEIOCTABICHUU YCIYyTH, TOJIe-
KaT PaCCMOTPEHUIO B MOPSIIKE, YCTAHOBICHHOM ITOJOXEHHUSIMH JICHCTBYIOIIETO 3aKOHOIATENb-
CTBa.

5.5. IlucemenHoe oOpamienue (kanobda) B 0043aTeIbHOM MOPSIKE TOJKHO COAEPIKATh:

HAaMMEHOBAaHME TOCYJaPCTBEHHOTO OpraHa, B KOTOpBIN HampaBisercs oOpaiieHue (3kajo-
0a), mubo pamMuIuIo, UMs, OTYECTBO COOTBETCTBYIOIIETO TOJDKHOCTHOTO JIUIA, TNOO TOMKHOCTh
COOTBETCTBYIOILIETO JIHIIA;




(bamuTuio, UM, OTYECTBO (ITOCITIEIHEE - IPU HAIWYHMH) 3asiBUTEINS, IS FOPUIHIECKOTO JTU-
11a - TOJIHOE HAUMEHOBAHHUE;

aJipec AIIEKTPOHHOM IMOYTHI, €CIM OTBET JIOJKEH OBITH HampasiieH B (hOpMe 3JIEKTPOHHOTO
JIOKYMEHTA, ¥ TIOYTOBBIIA aJpec, €Clii OTBET JOHKEH OBbITh HANPaBIieH B MUCHbMEHHON dopMme;

CyTbh oOparteHus (kamo0sbl);

WHBIEC CBEJICHUS, KOTOPHIE 3asBUTENIh CYUTACT HEOOXOIUMBIM COOOIIHTS;

B CJIy4ae HEOOXOJUMOCTH B IOATBEPXKICHUE CBOMX JIOBOJOB K OOpamIeHUI0 (JKaimo0e) Mo-
TYT IpUIAraThCs JOKYMEHTHI U MaTepuaibl TMO0 UX KOTIHH;

MIOJIIINCH 3asIBUTEIIS U JIATY.

5.6. JIuuHBI TIpHEeM 3asBUTENECH B MCHOJHUTEIBHBIX OPraHax rocyJapCTBEHHOW BIIACTH
Canxkr-IlerepOypra u opraHu3alMsx, Y4acTBYIOIIMX B IPEIOCTABICHUU YCIYTH, TMPOBOIUTCS
PYKOBOJMUTENSIMU U YIMOJTHOMOYEHHBIMU JOJKHOCTHBIMU Nunamu. Mudopmarus o mecTax
npremMa TpaKAaH U BPEMEHHU €r0 OCYIIECTBICHHS TOBOAMTCS MO CBEACHUS TPaXKIaH IO CIIpa-
BOYHBIM TenedoHaM, yka3aHHbIM B MyHKTE 1.3 Permamenrta, a Takke MOCPEICTBOM pa3MEIleHUs
uHpopMaIuu Ha opUIHAIEHOM caiite Anmuauctpanuu CaHkt-IlerepOypra www.gov.spb.ru u
Ha MH(POPMAIIMOHHBIX CTEH/IaX, PACTIOJIOKEHHBIX B MECTaX MpHUeMa Tpak/aH.

5.7. OcHOBaHUSIMU /JIs1 OCTaBJIEHUS 00paleHus (kanoobl) 0e3 oTBEeTa SIBISIOTCS:

OTCYTCTBHE aJipeca 3asBUTEIs, HApaBUBIIET0 oOparieHue (3kanody), Mo KOTOPOMY JI0JI-
KEH OBITh HAIIPABIICH OTBET;

OTCYTCTBHE yKa3aHHsI Ha (haMUJIHIO 3asBUTEISI, HAlIpaBUBIIETo oOparieHue (kanody);

OTBET IO CYIIECTBY MOCTABIEHHOTO B o0OpaleHuu (xajiode) Borpoca HE MOXKET ObITh J1aH
0e3 pasrialieHus CBEIEHUH, COCTABISIIOIINX TOCYIapCTBEHHYIO UM MHYIO OXpaHsieMyro dene-
paJbHBIM 3aKOHOM TalHY.

B cnyuae noctymuienus obpaiieHus (xKajnoobl), B KOTOPOM COJIEPKATCsl HEIEH3yPHbIE TH00
OCKOPOUTENBHBIE BBIPAKEHHS, YTPO3bI )KU3HHU, 37I0POBBIO0 1 UMYIIECTBY OJHKHOCTHOTO JIMIIA, a
TaK)Ke YICHOB €ro ceMbH, oOparieHue (xanoda) MoxkeT ObITh OCTAaBICHO 0€3 OTBETa MO CYIIECT-
By IIOCTaBJICHHBIX B HEM BONPOCOB, M TIpa)XIaHUHY, HallpaBUBLIEMY oOpamieHue (kanoly),
JIOJDKHO OBITH COOOIIEHO O HEJOIMYCTUMOCTH 3JI0YIIOTPEOICHUS TPABOM.

B cnydae ecnu TekcT oOparmeHus (kajgo0bl) HE MOANAeTCS MPOYTEHHIO, OTBET HAa HEro He
JaeTCsl U OHO HE TMOJJICKHUT HAIPABICHUIO HA PACCMOTPEHUE B TOCYJApCTBEHHBIM OpraH Wid
JOJDKHOCTHOMY JIMILY B COOTBETCTBHHU C MX KOMIIETEHIIMEH, O YeM B TEUCHUE CEMU JHEU CO JHS
peructpanuu oOpamieHus (>kasoObl) COOOIIAeTCS TPaKIAaHWHY, HANpaBUBIIEMY oOpaIieHue
(>xasi00y), ecnu ero (aMHIIUS U afpec MOATAI0TCS IPOUYTEHUIO.

B cirygae ecniu B oOpamiennu (5kanno6e) rpakIaHuHa COJEPIKUTCSI BOTIPOC, HA KOTOPBIA eMy
MHOTOKPaTHO J]aBaJlUCh MUCHMEHHBIE OTBETHI 10 CYIIECTBY B CBSI3U C paHee HalpaBiIsieMbIMU
oOpaleHus MU, | TIPH 3TOM B oOparnieHuu (kano0e) He MPUBOISATCS HOBBIC TOBOABI MM OOCTOSI-
TEIHCTBA, MOXKET OBITh MPUHSATO PEIIeHUE 0 0€30CHOBATEIHLHOCTH OYEPEIHOr0 oOpamieHus (xa-
J00BI) ¥ MpEeKpalleHUu! MEePENUCKU ¢ TPaXJIaHUHOM I10 TaHHOMY Borpocy. O JaHHOM pelIeHUH
yBEIOMIISICTCS IpakIaHUH, HAPaBUBIIUI oOpalieHue (xanooy).

B cnydae octaBnenusi oOpamieHust (3kajmoOb1) 6€3 OTBETa MO CYIIECTBY TMOCTABJICHHBIX B
HEM  BOIIPOCOB  3asBHUTENIO, HampaBuBlIeMy  oOpamieHue  (kano0y),  cooOmaercs
O HEBO3MOXKHOCTU JaTh OTBET IO CYIIECTBY IOCTaBJICHHBIX B OOpAalllEHUH BOMPOCOB JHOO
0 Tepeaipecariv OOpaICHHUs.

B cnyuae eciu mpHUYMHBL, IO KOTOPBIM OTBET IO CYLIECTBY IOCTABJIEHHBIX B OOpalleHun
(>kas00€e) BOMpPOCOB HE MOT OBITH JaH, B MOCIEAYIONIEM ObUIM YCTPaHEHBI, 3asBUTENb BIIPABE
BHOBb HaIlpaBUTh OOpaieHne (kaio0y) B COOTBETCTBYIOIIMM TOCYIapCTBEHHBIN OpraH WX CO-
OTBETCTBYIOILIEMY JIOJDKHOCTHOMY JIMILY.

5.8. 3asBUTENM UMEIOT MPABO Ha MOJIyYeHHE WH(POPMALMU U JTOKYMEHTOB, HEOOXOIUMBIX
Juis 00OCHOBAaHUS U PAacCMOTpPEHUs oOpaieHus (xanoOsl). McrnomHUTEIbHbIE Opraibl Tocyaap-
ctBeHHOU Bractu Cankt-IleTepOypra u MX JAOIKHOCTHBIE JIMIIA 00SI3aHBI MPEIOCTaBUTH 3asBU-
TEJII0 BO3MOXKHOCTb O3HAKOMJICHHSI C JIOKyMEHTaMH M MaTepuajaMu, HEOCPEJICTBEHHO 3aTpa-
TUBAIOUIMMHU €r0 MpaBa U CBOOO/IbI, €CJIM HE UMEETCS YCTaHOBJICHHBIX (pe/iepalibHbIM 3aKOHOAA-
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TEJILCTBOM OTpaHWUYEHHI Ha MH()OPMAIHIO, COIACPKALIYIOCS B ATUX JOKYMEHTaX, MaTepuaiax.
[Tpu 3TOM HOKYMEHTHI, paHee MOJAHHBIC 3aIBUTEISIMU B HCIIOJHUTENBHBIE OPTaHbl TOCYIApCT-
BeHHOH Biactu Cankt-IletepOypra u opraHu3alyy, y4acTBYIOIIHE B MPEIOCTABICHUU YCIYTH,
BBIJIAIOTCA 10 UX TMPOCHOE B BUJIE BHIMHUCOK WIIH KOTUH.

5.9. HaumeHOBaHHE BBIIIECTOSAIINX OPTaHOB T'OCYAapCTBEHHOW BIACTH W JOJDKHOCTHBIX
JIUI, KOTOPBIM MOKET OBITh aJipecoBaHo obOpaiieHue (kanoba) 3asBuTens B JocyAcOHOM (BHe-
cynebnom) nopsiake: KomuteT mo o6pa3oBaHuio.

5.10. Homepa TenedoHOB U aapeca 3MEKTPOHHOIN MOYTHI, IO KOTOPHIM MOKHO COOOIIUTH
0 HapylICHUH IOJHKHOCTHBIM JIMIIOM TOJOXEHUH PermamenTa, ykazansl B myHkre 1.3.2 Perma-
MEHTA.

5.11. Cpok paccMoTpeHusi oOpamieHus: (3kano0bl), MOCTYNUBIIETO B YCTAHOBJICHHOM IIO-
psAAKe, HE JOJKeH TMPEBBIIATh TPUALATH JHEH CO JHS perucTpanuu  oOpalieHHs.
B uckiarounTenpHbIX cayyasX CpoK pacCMOTpEeHMs oOpalleHus (#ajio0bl) MOKET OBbITh MPOJJIEH,
HO He OoJiee YyeM Ha TPUALATH JAHEH, MPU 3TOM HEOOXOIUMO YBEIOMHUTH O MPOJUICHUU CPOKa
paccMoTpeHHs oOpaleHus TpaKaaHnHa, ero HanpasuBiiero. [luceMenHoe oOpamienue, coaep-
JKallee BOMPOCHI, PEIIeHNEe KOTOPBIX HE BXOIUT B KOMIETEHIIMIO JaHHBIX TOCYAapCTBEHHOTO Op-
raHa WM JOJDKHOCTHOTO JIMIA, HATIPABISIETCSl B TEUEHUE CEMH JHEW CO JTHS PETUCTPAINH B CO-
OTBETCTBYIOIIUI OpraH WU COOTBETCTBYIOIIEMY IOHKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTO-
PBIX BXOJWT PEUICHHE MOCTABJICHHBIX B OOpAIIEeHHH BONPOCOB, C YBEIOMJICHHEM TpakJaHHHA,
HaNpaBUBILEro oOpalleHue, o nepeagpecanuy o0pameHusl.

5.12. Pe3gynpTaTom nocyaeOHOTo (BHECYAEOHOT0) 00KaIOBaHUS SBISIOTCS: MPU3HAHHUE 00-
paieHus (xano6b1) 000CHOBAHHBIM (HMHPOPMHUPOBAHUE 3aIBUTEINSL O PE3yJbTaTe PACCMOTPECHHUS
oOpareHus (>kajaoObl) U HaNpaBJieHWE B OPraHU3aIMH, YIACTBYIOIIUE B MPEAOCTABICHUH YCITy-
T, TpeboBaHUs 00 YCTpaHEHUU BBISBICHHBIX HAPYIIECHHUH, O TPUBICYCHUH K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu JOJKHOCTHOTO JIMIA, OTBETCT-
BEHHOTO 3a jelicTBus (6e3aeiicTBre); mpu3HaHue oOparieHus (xKanoobl) HEOOOCHOBaHHBIM (Ha-
MpaBJICHUE 3asBUTEII0 TUCHbMEHHOT'O MOTHBHPOBAHHOTO OTKAa3a B yIOBJICTBOPCHUH.
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[Tpunosxenue 1

K pErJIaMeHTy

10 IIPEJOCTABJICHUIO YCIyTH

10 IPEJOCTAaBICHUIO MH(OpMAIK O TeKyIlIel YCIeBaeMOCTH y4alllerocsi, BeACHUs 3JIEKTPOHHO-
ro JHEBHMKA U 3JIEKTPOHHOTO KypHaJa y4alerocs

I'BOY mikonsr Ne462 IMTymkunckoro paiiona Cankr-IlerepOypra

bnok-cxema
MOCJIE€ZI0BATENBHOCTH ACUCTBUI 1O MPEIOCTABICHNIO HH(OPMALIUK O TEKYLIEH yCIeBaeMOCTH
Y4YaIEerocs, BEACHUs MEKTPOHHOIO JHEBHUKA U 3JIEKTPOHHOIO JKypHaja y4alerocs

Peructpanus poaurens (3akoHHOTO mpeacra- | ExxenHeBHO
BUTENS) 0Oydaromierocs Ha noptaie «llerep-
Oyprckoe o0Opa3oBaHHe

dopMUpOBaHUE 3asBICHUS Ha IIPEIOCTaBIIE- ExenneBHO
HHE YCIYTH « DJEKTPOHHBINA THEBHUK

[lepenaua moanucaHHOTO 3asBJICHUS B 00pa3o- | B TeueHne oHOTO Mecsa ¢ 1aThl (pOPMHPO-

BaTEIbHOE YUPEIKICHHUE BaHUs 3asIBJICHUS

Box nannbix B AUCY «llaparpad- IBOY B teuenue nByx pabouux 1HEH ¢ MOMEHTA
11KoJibl Ne462 [Tymkunckoro paiiona CaHKT- IpUeMa 3asiBJIeHUs] B 00pa30BaTeIbHOM yupe-
[TerepOypra» Ha OCHOBaHUU 3asiBJICHUS: KICHUH

® KOJ JOCTyTa IOJIb30BaTEeIIs
® KOJ OCTyIa 00y4aromerocs

BBopa ganHbIX B sieKTpoHHBIN KitaccHbIi B teuenue pabouero s, B KOTOPBIN IPOBO-
JKYPHAII O IPOBEIECHHOM YPOKeE JUIICS. YPOK

Brirpyska ganneix u3 AUCY «Ilaparpad- E’>xeZTHEBHO B COOTBETCTBUHU C F'OJIOBBIM y4eO-
I'BOY mikona Ne462 IlymkuHckoro paiioHa HBIM IrpaUuKOM

Cankr-IlerepOypra» na noptan «IlerepOypr-
CKoe 00pa3oBaHHE»

[IpoBepka KOPPEKTHOCTH BBITPY3KH JTaHHBIX ExenneBHO

OOHOBNIEHNE CTPaHUI] DIIEKTPOHHOTO JHEBHHU- | B aBTOMaTndeckoM pexxuMe cpasy mocie 3a-
ka oOyudaromierocst Ha mopraie «IlerepOypr- Tpy3KHU JaHHBIX Ha moptan «[lerepOyprckoe
cKoe 00pa3oBaHuE» o0Opa3oBaHHE»
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[Tpunoxxenue 2

K PEerJaMeHTy IO MPeI0CTaBICHUIO YCIyTH
0 TIPEIOCTABICHUIO HH(DOPMAITH O TEKYIIEH YCIIeBAeMOCTH yUalllerocsi, BECHHUS JIEKTPOHHO-

ro JHEBHHKA M 3JICKTPOHHOTO KypHaJIa y4alerocs
I'BOY mkomnst Ne462 IMymkuackoro paiiona Cankr-IletepOypra

Crmcok OTACIOB 06p8.30BaHI/I$I

Paiion
Canxkm-Ilemepoypza

Ioumoewiit aopec

Aodpec 3neKmponHoil noumol

190013, Cankr-IlerepOypr, 3aropoa-

A nMupanTeickuii Hb TIp.. 158 tuadm@gov.spb.ru
. | 199178, Cankr-IletepOypr, 10-s1 muausa | tuvo@gov.spb.ru
Bacuieoctposernit B.O., n. 37 vasook@spb.edu.ru
. | 194156, Canxkr-IlerepOypr, head@tuvyb.gov.spb.ru
Briboprexwuii HoBopoccuiickas yi., .18, mut. A roo@tuvyb.gov.spb.ru
. | 195009, Cankr-IlerepOypr, )
Kanuannackuit ApceHanbuas Ha6., 1. 13/1 tukalin@gov.spb.ru
Kiposckuii ;9?;)95 , Cankt-IlerepOypr, np. Crauek, tukir@gov.spb.ru
. | 196653, Canxr-IlerepOypr, tukolp@gov.spb.ru
Kommuscrnit r. Konmunao, CoBetckuit 6-p, 1.7 rono@tukolp.gov.spb.ru
. . | 195027, Cankr-IlerepOypr, tukrgv@gov.spb.ru
Kpacnorsapzefickuii CuHsSBHHCKAS YII., 1.8 fsv@tukrgv.gov.spb.ru
. | 198329, Cankr-IlerepOypr,
KpacHocenbsckuii v Tlaptusana Tepmana, 113 tukrsl@gov.spb.ru
. | 197762, Cankr-IletepOypr, tukrns@gov.spb.ru
Kpormrazrexui r. Kponmranr, ManexssIi niep., 1.1 obraz(@tukrns.gov.spb.ru
. | 197706, Cankr-IlerepOypr, tukur@gov.spb.ru
Kypopraili r. Cectpopernk, i CBo6osl, 1.1 aleks@tukur.gov.spb.ru
MocKoBCKui 196135, Caukr-IlerepOypr, tumos@gov.spb.ru
yn. Jlenconera, 1.6 roo(@stumos.gov.spb.ru
Hesckuit 192131, Caukr-IlerepOypr, rnevsky@tunev.gov.spb.rb
ip. O6yxoBckoit O60poHsI, 163,K.2 skg@tunev.gov.spb.ru
. | 197046, Canxt-IlerepOypr,
[Terporpanckuit Terporpazckas Hab. 1. 18 tupetr@gov.spb.ru
198516, Caukr-IletepOypr,r. [letpon-
[TerpoaBoprioBsiii | Bopen, OynbBap Pa3Bemumka, 1. 10 a, tuptrdv(@gov.spb.ru
K.3
Mprmopekii 197343, Cankr-IlerepOypr, yi. OMmckas, | tuprim@gov. spb.ru
.17 obrazov(@tuprim.gov.spb.ru
. | 196600, Cankt-IlerepOypr, tupush@gov.spb.ru
Hymxuscinn r. [lymkun, Oxta6pbckuii 6-p, n. 24 rono@tupush.gov.spb.ru
. | 192241, Canxrt-IlerepOypr,
OpyH3eHCKUN yit. Typry, 1,20, k.2 frunsreg@tufruns.gov.spb.ru
TeHTpasbHbIii 191167, Caukr-IletepOypr, HeBckuit tucentr@gov.spb.ru

mp., 1. 174

otdel rono@tucentr.gov.spb.ru
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[Tpunoxenue 3

K PETJIAMEHTY 110 IIPEIOCTABICHUIO YCIIYTH
IO MPEAOCTaBICHNUIO HH(POPMAILIMH O TEKYIIEH YCIIeBaeMOCTH y4allerocsi, BeIEHUs AIIEKTPOHHO-
ro JTHEBHUKA U 3JIEKTPOHHOTO KypHaja y4arierocs
I'bBOY mikonst Ne462 ITymkunckoro paiiona Cankt-IlerepOypra
3asiBjIeHHEe HA MIPe0CTABJEHHE YCIYIH «JIEeKTPOHHBIN THEBHUK»

Hupektopy ['bOY mikonsr Ne462 IlymikuH-
ckoro paiiona Cankt-IlerepOypra

196631, Cankr-IletepOypr, n. Anekcani-
poBckasi, Boixonckoe mocce, AoM 32, 1uTep
A

oT

poacusarowe2o (et) no aopecy:

[TacnopTHbIC TaHHBIE:

3asiB/IeHHe HA NIPeJOCTaBJIeHHE YCIYTH «DJIeKTPOHHbIN THEBHUK»
A,

(DHO pooumens (3axonHo020 npedcmagumens) 00yyaOue2ocs)

KOJI IOCTYyTIa TOJIb30BaTeNsl Ha mopTane petersburgedu.ru:

MPOIITY MPEIOCTABUTH YCIYTY MO JOCTYIY K CEPBUCY «DNEKTPOHHBIN JHEBHHKY, BXOISAIIEMY

B KOMIUICKCHYIO aBTOMaTU3UPOBAHHYIO HH(POPMAITMOHHYIO CHCTEMY KaTaJOrU3alliu PeCcypcoB

obpazoBanus (ganee — KAMC KPO) u pazmeménnomy Ha nopraie «llerepOyprckoe o6pa3opa-

nHuey (http://petersburgedu.ru), s nomyderus nHGoOpMaIK 00 yCTIEBAEMOCTH, TIOCEIAEMOCTH,

y4eOHBIX TOCTHKEHUSX HECOBEPIICHHOJIETHETO YJeHa MOeH ceMbH, 00yJaroIIerocs B:
Tocyoapcmeennom 6100acemuom 00ueobpazoeamenrbHom YupecoeHuu cpeoneii 0oueobpaso-

samenvro wxone Ne462 Ilywkunckozo paiiona Cankm-Ilemepoypea

(DHUO obyuarowezocs)
Kon nocrymna obygaromierocs Ha noptaie petersburgedu.ru:
1. B coorBerctBuu ¢ denepanbHbiM 3akoHOM 0T 27 utonst 2006 roga Ne 152-03 «O nepceo-
HaJbHBIX TaHHBIX» J1al0 CBOE corjacue Ha 00pabOoTKy MepCOHANbHBIX JaHHBIX 00ydarolie-
roCsl U €r0 3aKOHHBIX MpeJICTaBUTeNeH ((haMuiins, UMsl, OTYECTBO, JaHHBIE 00 ycreBaeMo-
CTH, TOCEIIAeMOCTH, Y4YeOHBIX TOCTHXEHHSIX OOYydYaroIlerocss M ApYyrue, CBS3aHHBIE C
y4eOHBIM MPOIIeccoM) (J1anee — MepCOHANLHBIC TaHHbBIE).
2. llepedeHb nelCTBUM C IEPCOHATBHBIMU JAHHBIMU, Ha KOTOPHIE 5 Jal0 CBOE COTJIACHE:
1. COop mepcoHaJIbHBIX NAHHBIX, MOJYYEHHBIX B T'OCYJApCTBEHHBIX 00pa3oBaTeNlb-
HBIX YUPEKJICHHUSIX U OpraHU3alMsIX, pacloyiaralonx Tako nHdopmanmei;
2. Xpanenue u 00paboTka nepconanbHbIX AaHHBIX B KAVIC KPO.
3. Hacrosmiee 3adBieHre 0 MPEIOCTABICHUHN YCIYTH MO HOCTYIY K CEPBUCY « DJIEKTPOHHBIN
THEBHUK» NeiicTByeT B nepuon GpynkuuonupoBanus KAUC KPO. u moxet ObITh 0TO3Ba-
HO MHOIO MTyTE€M IMOJAYU MHUCHbMEHHOTO 3asBJIICHUS B apec yUpeKICHUs, MPEA0CTaBIIsIO-
LIET0 YKa3aHHYIO BBIIIE YCIIYTY.

[Toamnucs / (®UO nonHOCTHIO)
Jarta
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